Booking a Wedding

at the Loreto Normanhurst Chapel
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Loreto Normanhurst Chapel
can provide the pertect background
. for your special day




REGINA ANGE,
Frry
J A\
l(\) ‘.)‘

; ;
S &
RN

Loreto Normanhurst alumnae
are welcome to book the Chapel for their wedding.

The Chapel, built in 1953, is a beautiful, and
sacred place treasured by the School community.
The Chapel was refurbished in 2017 to maintain and
preserve the historic beauty of the space.

Surrounded by heritage buildings and magnificent
gardens, the Chapel is a very special venue for
amemorable wedding ceremony.

To enquire about availability please contact the
School’s Advancement team via email -
events@loretonh.nsw.edu.au







Conditions, Guidelines
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The Loreto Normanhurst Chapel is available for the celebration of marriages for the Loreto
Normanhurst community. The following Guidelines, Terms & Conditions will give you all the
information you need to book the Loreto Normanhurst Chapel for your wedding.

Catholic

The Loreto Normanhurst Chapel is a Catholic Church and therefore there are certain canonical
requirements for your wedding that must be fulfilled. It is your responsibility to organise a Priest to
officiate and that the necessary paperwork is provided as requested. Staff at the Hornsby Cathedral
Parish will be happy to assist you with this. The Advancement Team will forward the completed
paperwork after your wedding to the Parish and retain copies for the School Archives.

Grounds

Drone photography and videography are not permitted due to the proximity of the Chapel to the
Boarding House. Confetti including paper, rice or rose petals are not permitted on School grounds.
Helium balloon releases and post-ceremony food and drinks are also not permitted. Smoking/vaping
is not permitted in any area of the School and the Hirer must advise their guests of the School’s no
smoking policy. Hirers are responsible for any damage to property and are liable for damages as

a result of Hire. The Hirer and their guests are to note emergency exit points near the Chapel door
entrance area and are to follow Staff instructions in the event of an incident.

Hire

The cost of hiring the Chapel is $1,000.00 including GST. The Chapel will be available for use for three
hours surrounding the wedding service time (ie one hour prior to the service start time and two hours
following the service commencement time). Weddings may not take place during school hours or

on Sundays. It is important to note that Loreto Normanhurst sometimes carries out maintenance and
construction during school holiday periods and there is the possibility that construction, building
equipment and/or materials could be located in close proximity to the Chapel.

Flowers

These are the responsibility of the wedding party and must be delivered on the Friday before the
wedding or one hour prior to the commencement of the wedding. Further details can be discussed
with the Advancement Team.

Music

The music is the responsibility of the wedding party. We can offer audio facilities for live music and
recorded music and the Audio Booking Form is required to assist in completing your requirements for
your event. No access to the choir loft is allowed during term time.

Wedding Cars

Please note, due to the access gate to Chapel, long limousines are not permitted. Classic wedding
cars or standard sized vehicles are permitted.




Japacity
The Chapel seats up to 300 seated on 40 pews, with a seating area of 172 sgm.
Site visit

We encourage you to arrange a site visit prior to finalising your booking. Closer to your event, florists,
photographers and musicians are welcome at a mutally convenient time.

Rehearsals

Rehearsals are to take place between 3.30pm - 5.00pm on weekdays during the school term and
between 9.00am - 5.00pm in school holidays at a mutually agreeable time. Rehearsals in school
holidays must be between 9.00am and 5.00pm on weekdays.

Bookings and Cost

All enquiries should be directed to the School’s Advancement Team via events®loretonh.nsw.edu.au.

Bookings will be accepted up to 12 months in advance and the School reserves the right to refuse any
bookings including dates which conflict with our event schedule during the year.

Please discuss suitable dates with the School and once a date has been approved, complete the
booking form and return with the confirmation of your payment to confirm your booking.

The date is not confirmed until the booking form has been completed and returned, and payment
made.

Should cancellation occur, your booking fee will usually be refunded in full.

Your wedding offering is donated by the School to the Loreto Normanhurst Bursary Fund. The Bursary
Fund has been established to assist families with the opportunity to access a Loreto education.

Direct Deposit Details:

ANZ Bank
BSB: 012-306
Account No: 8369-10119

*Please include your surname and the date of the Wedding to identify the payment.

Enquiries and Applications:

Advancement Team

Loreto Normanhurst
91-93 Pennant Hills Road
NORMANHURST NSW 2076

Tel: (02) 9473 7300 E: events®@loretonh.nsw.edu.au
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Booking Forne

Name of Bride
Address

Phone

Email Address
Religion

Place of Baptism
Class of

Name of Groom
Religion

Phone

Priest Details
Date of Wedding
Time of Wedding
Ceremony or Nuptial Mass
Photos

Photos taken on School grounds  [_]

Photos taken offsite D

Both D

Wedding Cars & Other Information

Please provide further information if known about the wedding vehicles being
used on the day.




Audio Visual
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Priest

o Lapel
Microphone Preference o Handheld
o Lectern/Microphone

Musician Yes / No
Number of Musicians

Quantity of Microphones
and/or stands required

Quantity of music
stands required

Quantity of musician chairs
(no arms) required

Singers Yes / No
Number of Singers

Quantity of Microphones
and/or stands required

Media
iPhone (Version

If you are bringing your own recorded Smart Phone
music on media device, please indicate iPad
type of media device: Laptop

Other:
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We can provide a laptop to play your media during the event. Online content (Youtube/Spotify Playlist etc.) is preferred
but most filetypes can be accomodated if received at least 3 days prior to your wedding so that testing can be done.

USBs cannot be used.

Musicians are encouraged to bring their own amplification or PA, as we cannot guarantee compatibility with our

system.

All content should be submitted at least three days prior to your event.

Any changes to your AV requirements must also be received at least three days before your event, as any major

changes on the day may not be accommodated.

Please note: whilst we endeavour to set up your audio as well as possible in advance, we do not provide an additional

AV technician for your event.

Agreement

| agree with the Terms & Conditions as indicated above.

Signature:

Date:




Agreement

I would like our wedding to be celebrated in the Loreto Normanhurst Chapel and agree to the Terms and
Conditions. | understand that Loreto Normanhurst sometimes carries out maintenance and construction
during school holiday periods and there is the possibility that building equipment and/or material could be
located in close proximity to the Chapel at the time of my wedding.

| also give permission that our wedding news and any photos submitted by the wedding party can be included
in the school’s communications, publications, newsletters, website and on its social media platforms.

Signature:

Update your Contact Details

Loreto Normanhurst values its alumnae, encouraging friendships and providing wonderful opportunities to
reconnect with each other and the School. Please ensure you continue to update your details with us so we can
stay in touch. Additionally, if applicable, please provide us with contact details of relatives, friends or bridesmaids
who were ex-students of Loreto Normanhurst and who would like to reconnect with the School.

Name (Incl. Maiden name if Applicable)
Years Attended

Address

Phone

Email

Name (Incl. Maiden name if Applicable)
Years Attended

Address

Phone

Email

Name (Incl. Maiden name if Applicable)
Years Attended

Address

Phone

Email
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